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Careers Education, Information, Advice and Guidance (CEIAG) Policy 
 

Introduction  
CEIAG has an important contribution to make to the education of all students in order to make an effective 
transition from school to adulthood and employment.  The school will provide a range of opportunities for 
students to learn about the world of work, the skills required for the world of work and the qualification 
pathways available to them.  Well thought-through decisions about learning and work informed by 
effective CEIAG can increase participation in learning and, in turn, raise attainment and support further 
progression. 
 
Guidance 
The policy has been written with regard to the updated (April 2014) duty on schools to provide 
independent and impartial Careers Guidance and Inspiration for students 
 
http//www.gov.uk/government/uploads/attachment_data/file/302422/Careers_Statutory_Guidance-
9_april _2014.pdf 
 
and the accompanying Department Advice document: 
 
http//www.gov.uk/government/uploads/attachment_data/file/302424/Careers Non-Statutory 
Departmental Advice_-_9_April_2014.pdf 
 
Purpose and Aims 
The main purpose of CEIAG is to provide students with the opportunity to engage in a range of activities 
that will contribute to their knowledge and understanding of the world of work and the skills and 
qualification pathways suitable for students’ individual needs.  Goffs-Churchgate Academy is committed to 
not just fulfilling its statutory requirements in this area but providing exceptional support and guidance for 
students throughout their time at Goffs-Churchgate Academy.  
 
The aim of CEIAG is to enhance the provision made to prepare students for the transition to the next stage 
of education or employment through: 

• Empowering students to plan and manage their own futures 
• Contexts that help raise motivation and attainment 
• Helping students to follow courses that are appropriate to their needs and aspirations 
• Improving understanding of the world of work and the skills and qualifications required 
• Ensuring appropriate provision and guidance 
• Successful transition to the next stage of education and employment 
• Offering a responsive service that allows time for face to face guidance 
• Providing comprehensive and unbiased advice and guidance 
• Actively promoting equality and challenging workplace stereotypes 

 
 
 

https://www.google.co.uk/search?q=http//www.gov.uk/government/uploads/attachment_data/file/302422/Careers_Statutory_Guidance-9_april+_2014.pdf&spell=1&sa=X&ei=iUWhVOunDYyv7Aa0xICADw&ved=0CBwQBSgA
https://www.google.co.uk/search?q=http//www.gov.uk/government/uploads/attachment_data/file/302422/Careers_Statutory_Guidance-9_april+_2014.pdf&spell=1&sa=X&ei=iUWhVOunDYyv7Aa0xICADw&ved=0CBwQBSgA
https://www.google.co.uk/search?q=http//www.gov.uk/government/uploads/attachment_data/file/302424/Careers+Non-Statutory+Departmental+Advice_-_9_April_2014.pdf&spell=1&sa=X&ei=U0ahVND-Ae-p7Ab8tYGIDw&ved=0CBwQBSgA
https://www.google.co.uk/search?q=http//www.gov.uk/government/uploads/attachment_data/file/302424/Careers+Non-Statutory+Departmental+Advice_-_9_April_2014.pdf&spell=1&sa=X&ei=U0ahVND-Ae-p7Ab8tYGIDw&ved=0CBwQBSgA
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Methods 
The methods by which the CEIAG team will accomplish these goals are: 

• Providing a range of opportunities that enhance the curriculum (eg visits to universities, careers 
fairs) 

• Promoting awareness of the world of work (eg visitors from business, Year 10 work experience, 
Year 10 mock interview day, Learning for Life curriculum in Years 7&8) 

• Promoting a range of opportunities and provisions which assist in raising aspirations and 
achievement (eg visitors from universities, induction programme for sixth form, options assemblies) 

• Promoting awareness and understanding of work, industry, the economy and community (eg 
dedicated careers lessons as part of the school’s Learning for Life curriculum in Years 7&8, Lifeskills 
curriculum in Yr10 and Citizenship lessons in Years 12&13) 

• Relating skills, attitudes and knowledge learned in school to the wider world 
• Developing students’ personal and social skills to relate to the world of work (eg Year10 Mock 

Interview Day, 1 week work experience in Year10) 
• Providing informed and impartial guidance (eg Options Evenings, Year 11 Skills for London Careers 

Fair, independent careers advisor employed 1 day per week) 
• Enabling students to make considered decisions in regard to future choices  
• Maintaining and developing effective links with key partners including the guidance service (eg 

Connexions, David Richie Associates LTD, local sixth forms and colleges, Hertfordshire Chamber of 
Commerce) 

• To prepare students for the transition to Further Education or employment with training 
• Providing advice and support for parents and careers (eg Options Evenings, 1:1 meetings, parents 

curriculum events and progress meetings) 
• Each curriculum area identifies in the options booklet the subject links to occupations and 

progressions. 
 
Specifically, impartial and independent IAG is provided to students through a number of ongoing delivery 
methods: 

• Learning for Life lessons in Years 7&8 
• Assemblies and Displays 
• Lifeskills lessons on Year10 
• University visits 
• Citizenship lessons in Years12&13 
• Presentations from visiting universities  
• Face to face guidance with independent careers advisor 
• Group work for specific pathways 

 
Roles and Responsibilities 
The Governing Body will ensure that: 

• School Provision meets statutory guidance 
• Students receive and have access to independent and impartial careers advice 

 
The Principal will ensure that: 
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• CEIAG provides students with the opportunity to engage in a range of activities that will contribute 
to their knowledge an understanding of the world of work and the qualification pathways suitable 
for students’ individual needs.   
 

 
The SLT with responsibility for CEIAG will ensure that: 

• Effective monitoring and evaluating of the quality of CEIAG takes place 
• specialist help is provided for those students with special needs, or those identified as potentially  

NEET (Not in Education, Employment or Training) post 16.   
• There is access to an independent careers advisor, who is able to meet with students and their 

families 

 CEIAG will be delivered with due regard to the equalities agenda.  

 CEIAG is taught through Learning for Life (Yrs 7&8), Lifeskills (Yr10) and Citizenship (Yr12&13) as 
part of the timetabled curriculum. 

• Hertfordshire Chamber of Commerce organise a mock interview day for all Year 10 students to 
develop their interview skills and preparation of a personal CV.  

• Year 10 students follow a one-week programme of work experience / shadowing.  Sixth Form 
students are also encouraged to seek work experience /shadowing.  

 
Teachers will ensure that: 

• students will actively participate in the CEIAG process.  
• students will be realistic when making decisions/choices for their future  
• students will work hard to achieve their full potential  
• students are provided with advice on how courses are relevant to careers 

 
Students will ensure they: 

• treat and respect those delivering the CEIAG programme  
• learn and develop their skills and gain knowledge needed to earn a living, once they enter   

employment.  
• request support in choosing a career path  
• seek confidential advice and support (within the schools legal responsibility) when required  
• use professional and independent expert advice and guidance offered by the school.  
• actively seek information about educational options, training and employment post 16.  

 
Parents/carers will ensure that: 

• they attend presentations, consultation evenings and other events related to academic progress 
and career choice  

• Support their child in seeking advice and guidance and, where possible, source a work experience 
placement 

 
Monitoring, Review and Evaluation  
The careers programme is planned, monitored and evaluated regularly by Deputy Head in charge of 
curriculum.  Learners are actively involved in the planning, delivery and evaluation of activities. Funding is 
allocated in the annual budget planning round in the context of whole school priorities and particular 
needs in the CEIAG area.  
 
The Deputy Head in charge of curriculum is responsible for the effective deployment of resources. Staff 
training needs are identified to ensure we can provide our students with up to date CEIAG.  


